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Ilono:xxenne o OudIHOTEKE
1. O6mue mosoxkeHA
1.1. HacTos1mee oI0XeHHE PETJIAMEHTHPYET IEATENBHOCTh OUOIHOTEKH
MBOY COIII Ne6
Nmenu lepost Cosetckoro Coroza Meana Hukurosmua Koxenyba

1.2. Hacrosmee monoxeHne pa3paboTaHo B COOTBETCTBHU ¢ DeepalbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccutickoit @enepanuny, IpUKa3zoM
MunkynsTypsl Poccuu ot 08.10.2012 Ne 1077 «O6 ytBepxnenuu llopsnka ygera
JOKYMEHTOB, BXOJIAIIHNX B COCTaB OMOMMOTEYHOT0 (OHIa» ¢ y4ETOM IIHChMa
Muno6pazosanus Poccuu ot 23.03.2004 Ne 14-51-70/13 «O IIpuMepHOM TOIOKEHHH O
OubnuoTexe 001e00pa30BaTEIBHOTO YUpeKIeHUI», MeTomuueckux pekomenaanui ®I'BHY
«HIIBb M. K. 1. Ymmuackoro» ot 31.05.2017.

1.3. bubnuoTeka SBIAETCS CTPYKTYPHBIM IOApa3ieieHueM 00pa3oBaTeIbHON OpraHu3alliH,
CO3/IaHHEIM B IIEIX 00eCIIeYECHHUS paBa YIaCTHIKOB 00pa30BaTelbHOIO IIpoIiecca Ha
fecIIaTHOE MOIB30BaHMe OUOTHOTEUHO-HH(POPMAIIMOHHBIME PECYPCaMH.

1.4. TTopsimoK MOIB30BAHUS UCTOYHHKAMH HH(DOPMAIIUHY, IepedeHb OCHOBHBIX YCIIyT U
YCIIOBHUS UX TIPEIOCTABICHHS OTPEACIITIOTCS HACTOSIINM OJI0XKEHAEM O OHONHOTEKE U
IIPaBHJIAMH [TOJTB30BAHMS OUOIHOTEKOH, YTBEPKICHHBIMU PYKOBOJUTENIEM 00pa30BaTeIbHON
OpraHu3alyy.

1.5. Opraruzanus 06CIy)KUBaHUSA YIaCTHUKOB 00pa30BaTENbHOTO IPOIECCa IIPOU3BOIUTCS B
COOTBETCTBHH C IIPABUIAMH TEXHUKU OE30IIaCHOCTHU U IPOTHBOIIOKAPHEIMH, CAHUTAPHO-
THTHEHUYECKAMH TPeOOBaHUAMH.

2. Ilenu, 3amaun, GyHKIUN OHOJINOTEKH

2.1. Ilemu GUOMHOTEKH COOTBETCTBYIOT IEJISIM 00Pa30BaTeIbHON OpPraHU3allMy ¥ BKIFOYAI0T
B ce0s B TOM urcie: popMHUPOBaHHE OOIIeH KyJIbTy Bl IMUHOCTH 00yJaroIuXCs Ha OCHOBE
yCBOEHHUS 0053aTEbHOT0 MIHIMYMa COJEPKaHUs 001e00pa3oBaTENbHbIX IIPOTPAMM, UX
ajlanTanys K )XM3HU B 00IIECTBe, CO3/IaHKe OCHOBEI JUI1 OCO3HAHHOTO BEIOOPA H
IIOCIIEAYIOIIEr0 OCBOSHHS MPO(ECCHOHATBHBIX 00pa30BaTeNbHEIX IIPOrPaMM, BOCTTUTAHIE
rpakJaHCTBEHHOCTH, TPYIOTIO0HS, YBaKEHHS K IIpaBaM K cBo60JaM JeJIOBEKa, JIFOOBH K
OKpy Karomei mpupose, Ponure, ceMbe, GopMUPOBaHHE 3[0POBOT0 00pasa XKU3HM.

2.2. 3agagamu 6uOMHOTEKH 00pa30BATEIbHON OPraHU3alMK SABIIAIOTCS:



e O0ecIeYeHre YYaCTHHKOB 06pa30BaTeNbHOTO Ipoecca JOCTYIIOM K HHOpMAaLH,
3HAHUSAM, HACSIM, KYTbTYPHBIM IIEHHOCTSIM IIOCPEACTBOM HCIIOIb30BAHUS
OUGIHOTEYHO-HHPOPMAIIMOHHBIX PECYpPCOB 00Pa30BaTEIbHOM OpraHU3allky;

o IIpHBJIEYEHHE OOYIAOMUXCS K CHCTEMATHIECKOMY UTEHHIO yUeOHOH,
XYJI0’KECTBEHHOU, HAYYHO-TIOIIYJIAPHOM JIMTEPATY PEI,

e COJEHCTBHE Pa3BUTHIO TIO3HABATEIBHBIX HHTEPECOB U CIIOCOOHOCTEH
00yJaroIuxcs;

o 00ydueHHe OCHOBaM OHOMHOTEYHO-OMOIOrpadhuIecKoi rpaMOTHOCTH;

e COIEHCTBHE IIEJArOTHISCKUM PabOTHHKAM B IOA0OPE Hay9IHO-METOANIECKOH
JIATEPATYPBI, THOOPMHUPOBAHHE O HOBBIX IIOCTYIUICHUAX B OMOIMOTEUHBIH QOHL;

e COBEPIIEHCTBOBAHUE MPEIOCTABIIEMBIX OUOMHOTEKOH yCIyT Ha OCHOBE BHEJPEHHUS
HOBBLIX HHGOPMAIIMOHHBIX TEXHOJIOTHUH W KOMIIBIOTEpU3alud OHOIHOTEYHO-
uH(OPMAIOHHBIX IPOIECccOB, GopMupoBaHKe KoM(OPTHOH OHOIHOTEIHON
CpEIBL

2.3. bubnroTeKa BEITOHSAET CIEAYIONe QyHKIUU:

2.3.1. ®opmupyeT Qo OHOIHOTEIHO-HHPOPMAIMOHHEBIX PECYPCOB 00pa3oBaTEIbHOM
OpraHU3aluu:

KOMILIEKTYET OCHOBHOU (OH]] ydeOHBIMH, XyIOKECTBEHHBIMU, HAYyYHBIMH,
CIIPaBOYHBIMH, TI€IaTOTMYECKIMHI 1 HayYHO-TIOMYISIPHEIMH JOKYMEHTAMH,

e YYACTBYET B KOMIUIEKTOBAHUH CIENHAIU3UPOBAHHOIO (OH/A yueOHUKAMHU U3 YHCIIa
BXOISIINX B (enepaibHbIA epeueHb yueOHNKOB, HOIMYIECHHBIX K HCIIOIL30BAHUIO
IPH PeaIA3aliy UMEIOIAX TOCYAapCTBEHHYIO aKKPEIUTAINIO 00pa30BaTeNbHBIX
IPOrpamMM HAYaIbHOTO 00INEero, OCHOBHOT'O OOIIEro, CPEIHEr0 00MmEro
o6pazoBanus, H yIeOHBIMU IOCOOUAMH, NOIYIIEHHLIMHU K HCIIOIB30BaHUIO IIPH
pea3aIyy yKa3aHHbIX 00pa30BaTeIbHBIX IPOrPaMM;

o aKKyMyJiupyeT GOHI TOKYMEHTOB, CO3/IaBaEMBIX B 00pa30BaTEIbHON OpraHU3alliu
(myOnukanuii 1 paboT IearoroB 06pa3oBaTeIbHOM OPraHU3alMHY, JIyYITHX
Hay4JHBIX paboT U pedepaToB ydaImuxcs U JIp.);

e OCYINECTBJISIET pa3MeIleHIe, OPraHU3aIii0 U COXPAHHOCTh JOKYMEHTOB;

e OpraHm3yeT U BeJeT CIPaBOYHO-OMOMHOrpadHuecKuy anmnapar: KaTajloru

(anaBUTHBIN, CHCTEMAaTHYECKHN), KAPTOTEKH (CHCTEMATHIECKYIO KapTOTEKY

cTaTel, TEMATHYECKHE KapTOTEKH ), SIEKTPOHHBIN KaTalor, 6a3bl JaHHBIX 110

npoduiro 00pa3oBaTeNbHON OpraHu3aLuy.

2.3.2. Ocymectaisier qubdepeHIIpoBaHHOE OHOTHOTeYHO-UH(OPMALOHHOE
obOcyKuBaHUEe 00y4JaroImuXCs:

e IIPENOCTaBILCT HHHOPMAIMOHHBIE PECYPCHI Ha PA3IMYHBIX HOCHTEIIX;

e OpraHmusyeT 0Oy4yeHre HaBbIKaM HE3aBHCHMOIO OMOIMOTEYHOrO MOIB30BATEILT U
noTpebGuTeN HHGOPMAIHH, CONEHCTBYET HHTETPAlME KOMILIEKCa 3HAHWHA, YMEHUH
Y HAaBBIKOB pabOThI ¢ KHHUTOW U HH(YOPMaLKeH;

e OKa3hIBacT HH(GOPMALUOHHYIO IIOANEP/KKY B PEIICHUH 3a/1a4, BOSHUKAMOIIHX B
nporecce yuebHo#, caMoo0pa3oBaTeIbHON U JOCYTOBOU MESATSIBHOCTH
oOydJaromuxcs;

e OpraHM3yeT MAcCOBEIE MEPOIPHUSTHS, OPHEHTHPOBAHHEIE HA Pa3sBUTHE OOIIEH 1
YUTATEIBCKOH KYIbTYpPhI INYHOCTH;

e COJIEHCTBYET IEArOTHUYECKIM PaOOTHAKAM B OpPraHM3allil 00pa3soBaTesIbHOTO
mpoliecca ¥ JOCyra 00yqaroIuxcs.

2.3.3. Ocymecteiser auddepeHnpoBaHHOE OGUOIHOTEIHO-HH(YOPMAIIMOHHOS
00cIy)KABaHUE IIEJarOTHYECKUX PaOOTHHKOB:

e BEIIBIET HH(YOPMAIHOHHBIE TOTPEOHOCTH B yIOBIETBOPAET 3aAIPOCHI, CBA3AHHBIC
¢ 00y4eHHeM, BOCITUTAHAEM 00yJarOIUuX s,



e COJCHCTBYET MpodecCHOHATBHON KOMIIETEHI[UH [IEAaroroB, IIOBEIIEHAIO
KBaJTH(DUKAIMHU, IPOBEICHUIO aTTECTALUH;

e OCYIIECTBJISIET TeKyIIee HHGOPMUPOBAHKE (THH HHPOPMALUH, 00630PBI HOBBIX
IIOCTYTUICHUU ¥ ITyOnuKanuii);

e CIIOCOOCTBYET MPOBEACHHUIO 3aHITHH 110 HOPMUPOBAHUIO HHOOPMALLOHHON
KyJIBTYpPbI 00y9aroImuxcs, SpseTcs 0a30i AL IPOBEICHH IPAKTHIECKHX 3aHATHH
1o paboTe ¢ HPOPMAITMOHHEIMHE PECYPCAMH.

2.3.4. OcymectriseT nuddepeHnnporaHHoe OUOIMOTEIHO-NHPOPMATEOHHOE
o6cmyKuBaHHe poauTeNel (3aKOHHBIX IIPeICTaBUTeNel) 00ydaromuxcs:

e YIOBJIETBOPSET 3alIPOCH T0Ib30BaTeNell 1 HHYOPMHUPYET O HOBBIX IIOCTYILIEHUIX B
OubIHOTEKY;

e KOHCYJIBTHPYET II0 BOIIPOCAM OPraHU3allM¥ CEMENHOTO YTEHHS, 3HAKOMHUT C
rHpOopMAaIMel 10 BOCIIUTaHHUIO NETEH;

e KOHCYJLTHPYET II0 BOIPOCaM y4eOHBIX U3MaHUH [ 00yJaromuxcs.

3. Opranuzanus AeATeTbHOCTH OHOJIHOTEKH

3.1. O61mee pyKOBOACTBO AEATEIHHOCTHIO OUOTHOTEKH OCYLIECTBIIET PYKOBOAUTEID
00pa3oBaTeNnbHON OpraHU3alyy.

3.2. HemocpeacTBeHHOE PYKOBOACTBO OMOMHOTEKOH OCYIECTBIISET 3aBEIyIOIUI
OUOTHOTEKOM, KOTOPBIN Ha3HAYaeTCsl PYKOBOAKTEIEM 00pa30BaTebHOM OpraHu3allyy.

3.3. 3aBemyromuii GHOIHOTEKON HECET OTBETCTBEHHOCTD B IIPEZIENaX CBOCH KOMIICTCHIIUY 32
OpraHM3aIfio U Pe3yIbTaThl JEeATEIFHOCTH OHOIHOTEKH.

3.4. 3aBeqyromuit OnOMMOTEKOM pa3pabaTbIBacT U IPEACTABILET PYKOBOAUTEIIO
00pa3oBaTeNbHOM OpraHu3alliy Ha YTBEPKICHHE CIEAYIONIHE TOKYMCHTBL:

e TIOJOXEHHE 0 OUOIHOTEKe, IPaBUIIa MTOJIb30BAHUA OUOITHOTEKOM;
e IIOJIOKEHHE O IJIATHBIX yciIyrax OuGImoTexy;
e INIAHOBO-OTUYETHYIO JOKYMEHTAIHUIO.

3.5. B cocTaB OHOMHOTEKH BXOJIUT:

abOHEMEHT;

YUTAJbHBIM 347,

oT[en yueOHHKOB;

otzen uHpopManroHHO-0ubHorpaduaecKo paboThI;

(GOHI ¥ CIenHaIH3NPOBAHHEIN 3a)l pabOTHI ¢ MYIBTUMEIUHHEIMA U CETEBBIMU
JIOKyMEHTaMHU;

e MeJuaTeKa.

3.6. bubnuoTeuno-uHbOpMAITOHHOE 00CITyKUBAaHHE OCYIIECTBIIAETCA B COOTBETCTBHUH C
IUIaHaM# paboThl OUOTUOTEKU U PEXKIMOM PabOTEI 00pa3oBaTEIbHOM OpraHH3aIHH.

3.7. BubnroTeKa BIpaBe IIPeI0CTaBIsATh IUIATHBIE OMOMHOTEeUHO-HH(OPMAIMOHHEIE YCIIYTH,
HepeYeHb KOTOPBIX OLPeeNIeTCs yCTaBOM 00pa30BaTe/IbHON OpraHu3auH.

3.8. PexxuM paGoThI GHOIHOTEKH OIIpeielsIeTCs 3aBeAyIOINM OHOIMOTEKOM C yIETOM
pexuMa paboThl 00pa3oBaTenbHON opranu3anuy. OJUH pa3 B MECAIl IPETyCMAaTPHBACTCS
CaHUTAPHLIN JIeHb, B KOTOPHIH 00CIyKUBaHUE TI0JIH30BATENEH HE TIPOU3BOTUTCS.

4. Yder mocTynjIeHHUsI U BHIOBITHS JOKYMeHTOB 0nbanoTednoro gponaa



4.1. TlpueM HOKYMEHTOB B GOH] OMOIHOTEKH BKIIIOYAET CIEAYIOIIHE OIEPAIHH:

e CBepKa IIOCTYIJICHHUH C IEPBUYHBIM YUETHBIM JOKYMEHTOM (HaKJIaaHas, akT),
BKITFOYAFOIIIAM CITUCOK ITOCTYIHUBIINX TOKYMEHTOB;

e COCTaBIEHHE MEPBUYHOIO YUETHOTO JOKYMEHTA IS IIOCTYIICHUH 6€e3
COIIPOBOIUTENBHON TOKYMEHTAIIUH;

e DETHCTpAIWs IOCTYIHUBIINX JOKYMEHTOB B PETUCTPaX CyMMapHOIO, IPYIIIOBOIO U
unuBuayansHoro yueta (TOCT 7.0.93-2015 «bubmmoreunsnit onn. TexHomOTHSA
bopMupOBaHUIY).

4.2. TIpu TOIOJHEHHH OCHOBHOTO OHOIHOTEYHOTO (oHIa HE00X0 MO cOOM0aaTh
tpeGoBanus enepanbHoro 3akoHa oT 25.07.2002 Ne 114-P3 «O npoTHBOAEHCTBUH
DKCTPEMHUCTCKOM IeATeNbHOCTH Y. JIOKYMEHTH], BKIIOUEHHBIE B IIEPEUEHE SKCTPEMUCTCKUX
MaTepUaloB, IPHOOPETaTh 3aMpPeIeHO, IPY BEIIBICHUH UX B (QOHIE — M3bIMaTh U3 AOCTYIIA.

4.3. Yuer u 06paboTka JOKyMEeHTOB OHOIHOTEYHOTO (hOHIA.

4.3.1. YueT u 06paboTKa TOKYMEHTOB OCHOBHOTO ()OH/Ia OCYIIECTBILIETCS HHANBUYaIbHEIM
coco6oM. CBeieH st 0 MOCTYIUBIIUX [IEYATHBIX JOKyMeHTaxX BHocsTcs B «KHUry
CYMMAapHOTI'O y4yeTa JOKYMEHTOB OCHOBHOTO (DOHIa».

ITocTyMBIIKNM TOKYMEHTaM IIPHUCBAWBAIOT UHAWBUTyalbHBII PETUCTPAIIMOHHEIN HOMED
(MHBEHTAPHBIM HOMED WIIH HHOH 3HAK, IIPUHATHINA B KAYECTBE PETUCTPALIMOHHOIO HOMEDA,
CHCTEMHBINM HOMED IS 3JIEKTPOHHBIX TOKYMEHTOB) M ITH(P XpaHEHHUS.

PerucTparuonssie HoMepa i Mudpbl 0OTMEYAIOT B PETMCTPaX HHIUBHYAIbHOIO yueTa
JIOKYMEHTOB — HHBEHTAPHON KHUTE, KAPTOTEKE PETHCTPALUE Ta3eT, KyPHAJIOB, y4eTHOH 6ase
JIAaHHBIX.

Bcee 3K3eMIUIIphI IPHHATHIX H3IaHAH mTeMIIetorTes. lteMnens ¢ HaMMEHOBaHHEM
00pa3oBaTeIbHOM OpraHu3aliy JOIKEH ObITh IPSMOYTONBHOM (OPMEL, pasMepPOM HE
oomnsIre yeM 1,574 cM.

IIItemnens cTaBUTCS Ha 060POTE THTYJIBHOTO JUCTA (IIPH OTCYTCTBHH THTYJILHOIO JIHCTA —
Ha IIEpBOM CTpaHUIle TeKCTa IO 3arjlaBueM), Ha 17-i cTpaHuUIle IO TEKCTOM B JIEBOM
HUKHEM YIIIy U Ha 060poTe Kaxkaoro mpuiiokeHus. Ha Opolrropax 1 xKypHaiax ITeMIIeTb
CTaBHUTCA TOJIBKO Ha 0OJIOKKE WM Ha IEPBOX CTPAHUIIE TEKCTA.

CocTaB 0CHOBHOTO (oHIa PUKCHPYETCs B KAPTOYHOM all(paBUTHOM KaTaJlore, B
DIIEKTPOHHOM (6a3e JaHHBIX OUOITHOTEKH.

4.3.2. Yuer u 06paboTKa crenuaiusupoBanHoro Gporaa. Crienuani3upoBaHHbIH QOH
YUIHTBIBAETCS U XPAHUTCS OT/ICIBHO OT OCHOBHOTO 6MOIMOTEYHOTO BoHa.

V4er JOKYMEHTOB CIIEIMAIH3HPOBAHHOTO (DOHA, KaK MHOTOIK3EMILIAPHON JTUTEPATYPEL,
OCYILIECTBISIETCS TPYIIIIOBBIM CIIOCOOOM U OTpaxaeTcs B « KHUre CyMMapHOTo y4eTa
yuebHoro hoHIa» U B KAPTOTEKE PErMCTPAIMOHHBIX KAPTOYCK.

Ha xa)x70e HauMEHOBaHHUE JOKYMEHTOB CIIEHHATH3HPOBAHHOr0 QOHA 3aBOJUTCS OTAEIIbHA
ydeTHas KapTouka. Kaprouku ¢ 6ubnuorpaduaecKuM oNECaHNEM H3IaHUH yUeOHUKOB
PACCTaBIIAIOTCA B YYETHYIO KApTOTEKY 110 KJIacCaM, a BHYTPHU KJIaCCOB — I10 al(aBuTy
(amMuIHMi aBTOPOB WITH 3ariaBuid. [ KOHTPOIS 338 COXPaHHOCTHIO YYETHBIX KapTOUEK OHM
peructpupyores B «KypHae periCTparyy yYeTHBIX KapTO4eK YUeOHHKOBY.

Texauueckas 06pa60TKa JOKYMEHTOB IPEAyCMAaTPHUBACT CIECAYIOINNE OIICpalliu:



e TIPOCTABJIEHHUE Ha K&XIOM JOKyMEHTE IITEMIIENs OHOTHOTEKN B COOTBETCTBHH C
IIyHKTOM 4.3.1 HacTOAIIET0 IOIOKEHIS;

e YCTAHOBIEHHME CPECTB 3aIUTHI OT yTPaThl (MATHUTHBINA JATUUK, PAJHO-THII, HHOH
BHJT MAPKHPOBKH);

e W3TOTOBJICHHE W IIPHKPEILIEHHE K JOKYMEHTY IacmopTa ydebnuka. [Tacropt
yueOHHUKa IPUKICHBACTCS Ha [OCTeIHEH CTpanuIle yaeOHuKa. 3aIl0HACTCA IPH
BBIJIaUe YATATEIO.

VueT coenranu3upoBaHHOro (GHOH/a IPeTyCMaTpPUBAET OTPaKEHHE €ro COCTaBa B CIIPaBOIHO-
6ubrorpadIIecKoM anmapare GUOTHOTEKH, B TOM YHCIIE B SJIEKTPOHHON 0a3e JaHHBIX.

4.4, BeIOBITHE HOKYMEHTOB OHOIHOTEYHOTO (HOHA.

4.4.1. TIpUuMHEL, TI0 KOTOPBIM JOKYMEHT MOYKET OBITh BEIBEEH U3 COCTaBa OHOIMOTEIHOrO
¢oH/a, BKIIOYAIOT B TOM YHCIIE BETXOCTE, NEYEKTHOCTD, YCTapeIoCTh II0 COAEPIKaHMIO,
yTpary. Uckmodyenne 1oKyMeHTa B3 OHOITHOTEIHOro (OH/a IPOBOUTCS Ha OCHOBAHUH
aHaJM3a cocTapa OMOTHOTEYHOTO (HOHAA H PE3YIHTATOB €r0 IPOBEPKHU.

4.4.2. TTo BETXOCTEIO JOKYMEHTA TOHAMAIOT PE3yJIbTAaT CCTECTBEHHOIO CTapEHUA HIIH
(bHU3AIECKOr0 U3HOCA JIOKYMEHTA.

4.4.3. Tlox meheKTHOCTHIO JOKYMEHTA IIOHUMAIOT YaCTHIHYIO MM IIONHYIO yTpaTy
SKCINTyaTaIlMOHHBIX Ka4eCTB IOKYMEHTa B PE3yJIbTaTe BHEIIHET0 BO3NCHCTBUA.

4.4.4. TTox ycTapesoCThIO IO COAEPKAHMIO IIOHAMAOT IIOTEPIO aKTyaJlbHOCTH TEMATHKH,
IOATBEPYKIAEMYFEO OTCYTCTBHEM CIIPOCA UMTATENEeH, HEBOCTPEOOBAHHOCTBIO B
HepepacipeiefiecHuH U pealr3alii.

4.4.5. Tlox yTpaToit TOKyMEHTA IOHMUMAIOT €ro OTCYTCTBHE B (hoHxe GnbmuoTeKu 1o
[IPHYAHAM TOTEPH, XUIIEHNs, GSACTBUN CTHXHHHOTO, TEXHOTEHHOTO (B TOM JHCIIE
XaKepPCKOM aTaky ¥ HEBOCCTAHOBHMOIO COOsI 3TIEKTPOHHOTO 06opynOBaHMS) HIIK
COITMAIIBHOIO XapaKTepa, 0 HEyCTaHOBJIEHHON IPHYNHE.

4.4.6. TIpomecc HCKIIFOUCHHUS OKYMEHTOB U3 (onjia OuOIHOTeK: OCYIIECTBIIAETCS B
cooTBeTCcTBHH ¢ IIOpSIKOM ydeTa JOKYMEHTOB, BXOASIIMX B COCTaB OMOTHOTETHOTO donna,
YTBep KIEHHBIM MprKa3oM MuHKyIsTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BeIOBITHE TOKYMEHTOB OHOMHOTEYHOTO (POHIA IPOM3BOJUTCS B PE3YJIBTATE UX
CIIMCAHUS KOMHCCUEH, CO3MaHHON PyKOBOIUTEIEM 00pa30BaTeIbHON OPraHU3aIuH.

4.4.8. YV THIA3AIMS CITUCAHHBIX JOKYMEHTOB OHOIHOTEYHOro (hOHIa IPOU3BOAUTCS B
COOTBETCTBHH C 3aKOHOJATENLCTBOM Poccuiickolt Denepalui.

5. IIpoBepka NOKyMEHTOB OHOJIHOTEYHOr0 (GoH/A

5.1. IlnanoBas MpoBepKa JOKYMEHTOB OHOTHOTEYHOr0 (hOH/IA IIPOBOJUTCSA C
IIEepPHOIUYHOCTBIO OJIMH Pa3 B IIATh JIET Ha OCHOBAHHMY Ipaduka IPOBEPKH, YTBEPIKIACHHOTO
3aBEAYIOINM OHOTHOTEKOH.

5.2. BHerTaHOBas IIPOBEPKa TOKYMEHTOB OHOIHOTEIHOro (OH/Ia IPOU3BOTHTCA B
00s3aTeTbHOM MOPSLIKE:

e IIPHU IOCTYIUIEHWH HOBBIX JOKYMEHTOB B GOHI;

e IIpHU BLIABICHHH (AKTOB XHINEHUS, 3TI0YIOTPEOICHUS MK TIOPUH OKYMEHTOR;

e B CIydae CTHXHIMHOTO GeICTBHS, 0Kapa WK JPYTUX Ype3BBUaifHEIX CHTYAIlHH,
BBI3BAHHEIX SKCTPEMAIIBHBIMH YCIOBHIMH;

e TIpH pEOpraHM3AllMH MM THKBAIAINH 00pa30BaTebHOU OpTraHM3alHtH.



5.3. TTo ©TOraM HPOBEPKH 3aBeIyrOIuil OHOMMOTEKOH cocTaBAeT akT. Eciu kakue-To
JOKYMEHTHI OTCYTCTBYIOT TI0 HEyCTaHOBIEHHOHM IIPUYHHE, TO K aKTy IPUKIIAABIBACTCA UX
CIIHCOK, B KOTOPOM (DMKCHPYFOTCsI CBEICHHS O KOTIMYECTBE JOKYMEHTOB OHOIHOTEYHOTO
(GOHA B HAIMYXAK B KOJIMIECTBE OTCYTCTBYIOMIUX IOKYMEHTOB, B TOM IHCITIC II0
HeyCTaHOBJIEHHOM npuurHe. B akTe TakkKe yKa3pIBAa€TCA HOMED H [aTa akTa IPeBITyIIeH
IIPOBEPKH.

5.4. ITpoBepka 6ubmuoTeyHoro GoHMa Ha HAIWYKUE TOKYMEHTOB, BKIIFOUCHHBIX B
(heiepaTbHEIH CTMCOK SKCTPEMHUCTCKUX MaTEPHaoB, OMyOIMKOBAHHEIH Ha OQHUIMATEHOM
calite MunmuctepcTra roctunuu Poccuiickoi @eepanuut, TPOBOJUTCS B COOTBETCTBHH C
OTIEIbHEIM JOKAIBHBIM aKTOM 00pa30BaTeIbHON OpraHu3auy.

5.5. IIpu BEIMBIEHHH B TIPOIECCE IPOBEPKU QOHIA OTCYTCTBYIOIIMX TOKYMEHTOB U
HEBO3MOXKHOCTH YCTAHOBJIEHHS BHHOBHBIX JIUIT yOBITKH II0 HEJOCTa4aM CITMCHIBAIOTCS B
COOTBETCTBHH C JICHCTBYIOIIUM 3aKOHOAATENECTBOM.
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